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Ilanford M. llarr]son, C.P.A. 

Marshall I1. tlarrison 

Vincen( R, Protll, Jr., C.P.A. 

HANFO RD M . HARRISO N, L.L.C 
Cerlified Public Accounlanls 

To The Board of Directors 
JEFFERSON CONVENT ION AN D V ISITORS BUREAU , INC 

Mem ber 
Am erican Institute 

Certified Public Accountants 
The Society of Louislalla CPAs 

Governm ent Finance Office Assn 

We have compiled the accompanying statement of financial position , 

of JEFFERSON CONVENTION AND V ISITORS BUREAU, INC . (a non-profit 
organization) as of December 31, 2001, and the related statements 
of activities and cash flows for the year then ended and the 
accompanying supplementary information containing the statement of 
financial position of JEFFERSON CONVENTION AND VISITORS BUREAU , 
INC . as of December 31, 2000, and the related statements of 
activities and cash flows for the seven months then ended , which 
are presented only for supplementary analysis purposes , in 
accordance with Statements on Standards for A ccounting and Review 
Services issued by the American Institute of Certified Public 
A ccountan ts . 

A compilation is limited to presenting in the form of financial 
statements and supp lementary schedu les information that is the 
representation of management . We have not audited or reviewed the 
accompanying financial statements 
accordingly , do not express an 
assu rance on them . 

Gretna , Louisiana 

May 30, 2002 

and supplementary schedules and , 
op in ion or any other form of 

(504) 668-2501 
Fax: (504) 362-0589 

1027 W hitney Aven,ae ~ Grelna, LA 70056 



JEFFERSON CONVENT ION AND V IS ITORS BUREAU , INC 

STA TEMENT O F FINAN CIA L POS IT ION 

(See Accountant's Compilation Report) 

December 31, 2001 

CURRENT A SSETS 

Cash 

Account Receivable (Note B) 

Tota l Current A ssets 

A SSETS 

$ 20,364 
3 ,775 

MACHINERY AND EQUIPMENT 
Computers $ 3,992 
Less: Accumulated Depreciation (Note B) (1,563) 

L IA B IL IT IES AND NET A SSETS 

CURRENT L IA B IL IT IES 

Payroll Liabilities 

Deferred Revenue (Note B) 

Total Current LiabilJties 

N ET A SSETS 

Unrestricted Net A ssets 

Total Net A ssets 

3 ,330 

13 ,025 

$ 10,213 

$ 24,139 

$__ 26,568 

$ 16,355 

$ 10,213 

$ 26,568 

The accompanying notes are an integral part of this statement 
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REV ENUE 

JEFFERSON CONVENT ION & V IS ITORS BUREAU , IN C 

STATEMENT OF ACTIV ITIES 

(See Accountant's Compilation Report) 

For the year ended December 31, 2001 

Jefferson Parish (Note C) 
Meeting Planner Advertising 
Banner Income 

Other Income 

O PERA T ING EXPENSES 

Salaries 
Payroll Tax 
Health Insurance 

Automobile 
Depreciation 
Office Supp lies 
Postage 
Dues & Subscriptions 
Miscellaneous Office 
Public Relations 
Computer Service 
Education 

Phone/Pages 
Office Equipment-Services 

Office Equipment-Rental 

Banner Expense 
Advertising (Note B) 
Printing and Reproduction 
Traveling & Entertainment 
Internet Services 
Rent 

Change in unrestricted net assets 

UNRESTR ICTED NET A SSETS , JANUARY i , 2001 

$ 78,620 
5 ,558 

4 ,246 

5 ,102 

1 ,085 

2 ,974 

1 ,234 

6 ,511 

3 ,132 

59O 

109 

287 

1 ,4 61 

159 

793 
7 ,036 

38 ,026 

450 

3 ,373 
2 ,561 
3 ,300 

UNRESTRICTED NET A SSETS , DECEMBER 31 , 2001 

$ 148,800 

I~ 666 607 

$ (17,807) 

28 ,020 

The accompanying notes are an integral part of this statement 
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JEFFERSON CONVENT ION & V ISITORS BUREAU , IN C 

STA TEMENT OF CASH FLOWS 

(See Accountant's Compilation Report) 

For the Year Ended December 31 , 2001 

CA SH FLOW S FROM O PERA T ING A CTIV IT IES 

Net Lo ss 

Adjustments to Reconcile Net Loss to Net 
Cash Provided by Operating Activities : 

Depreciation 1,085 

Change in Current Assets and Liabilities : 
Decrease in Accounts Receivable ( 3,775) 
Increase in Accrued Payroll 2,762 
Increase in Accounts Payab le 13 ,025 

NET CA SH USED BY O PERA T ING A CTIV IT IES 

CA SH FLOWS FROM INVEST ING A CT IV IT IES 

Purchase of computer 

Net cash used in investing activities 

NET DECREASE IN CASH AND CASH EQUIVALENTS 

CASH AND CASH EQUIVALENTS , JANUARY i, 2001 

CASH AND CASH EQUIVALENTS, DECEMBER 33, 2001 

CA SH PA ID FOR : 

Interest 

Income Taxes 
$0 
$0 

$_~ 1,604) 

$( 17,807) 

]3 LO 97 

( i,~  

( 6,3]4) 

26 ,678 

$ 20,364 

The accompanying notes are an integral part of this statement 
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JEFFERSON CONVENT ION AND V ISITOR 'S BUREAU , INC 

NOTES TO FINAN CIAL STATEMENTS 

D ecember 31 , 2003 

NOTE A - NATURE O F O PERA T ION S 

JEFFERSON CONVENTION AND V ISITOR 'S BUREAU , INC . is a Non-Profit 
Corporation organized in June of 2000 to actively support the growth 
of Jefferson Parish Tourism through promotion and marketing of its 
natural and developed resources for the economic benefit of the 

community and the enjoyment of residents and visitors. 

NOTE B - SUMMA RY O F S IGN IFICANT A CCOUNT ING POL IC IES 

A summary of the significant accounting policies applied in the 
preparation of the financial statements follows to enhance the 
usefu lness of the financial statements to the reader . 

i . Basis of Accountina 

The accompanying financial statements have been prepared on the 
accrual basis which is in accordance to generally accepted accounting 
principles . 

2 . Cash and Cash Eauiva]ents 

For purposes of the statement of cash flows, the corporation considers 
any highly liquid debt instruments purchased with a maturity of six 
months or less to be cash equivalents . The statement of cash flows 
is presented using the indirect method as permitted by APB 95 . 

3 . A ccounts Receivab le 

Accounts Receivable consist: entirely of Membership Dues pledged durin 
2001 for the subsequent 3,ear . The receivables is expected to be 
collected in less than 30 days . Accounts Receivab le as of December 31, 

2001 is $3,775. 

- 5 - 



JEFFERSON CONVENTION & V ISITORS BUREAU , INC 

NOTES TO FINAN CIAL STATEMENTS - CONT INUED 

December 31 , 2001 

NOTE B - SUMMA RY O F S IGN IFICANT A CCOUNT ING POL IC IES - CONT INUED 

4 . Machinery and EauiDment 

Machinery and equipment is stated at cost . Depreciation of 
machinery and equipment is provided using accelerated methods as 
allowed for income tax purposes which is not materially 
different from their estimated useful lives . 

Tools , equipment and furniture 
Years 

3 - 7 

Depreciation expense for the year ended December 31, 2001 is 

$I,085, 

5 . Incom e Taxes 

Income taxes are not paid by the Corporation . The Corporation 
qualifies as an exempt organization under section 503 (c) (3) of the 
Internal Revenue Code of 1954 . 

6 . Deferred Revenue 

Deferred Revenue consist entirely of membership dues collected and 
deemed receivable during 2001 for the subsequent year . Deferred 

Revenue at December 31, 2002 is $13,025. 

7 . Advertising 

The Corporation expenses advertising costs as they are incurred 

At December 31, 200], advertising costs total $38,026. 

8 . Lea ses 

The Corporation leases s 
month ly fee 
December 31 , 

of $300 per 
200i , rent 

pace on a month to month basis for a 
month , beginning Feb ruary i, 2003 . At 

expenses total $3,300. 

6- 



JEFFERSON CONVENTION & V ISITORS BUREAU , INC 

NOTES TO FINAN C IAL STATEMENTS - CONT INUED 

December 31, 2001 

C - R FFERSON P 

The Corporation entered into a COOPERATIVE ENDEAVOR AGREEMENT 
with Jefferson Parish on September i , 2000 . During the first year 
of the agreement from September i , 2000 through December 31, 2000, 

the Parish has agreed to provide the Corporation $60,000. During 
the 2001 calendar year, the Parish has agreed to provide the 

Corporation a minimum of $130,000. During the 2002 calendar year, 
the Parish has agreed to provide the Corporation a minimum of 

$I00,000 and should the distribution of Louisiana Stadium and 
Exposition District (LSED) surplus funds for Jefferson Parish 
tourism exceed $i00,000 for the LSED fiscal year ending June 30, 
2002 , the Parish agrees to prov ide to the Corporation the fu]] 
surplus distribution . In no event will the funding be less than 

$]00,000 during the calendar year 2002. 

- 7 



JEFFERSON CONVENT ION & V ISITORS BUREAU , IN C 

CURRENT A SSETS 

Cash 

SU PPLEMENTARY IN FORMAT ION 

D ecember 31 , 2001 

STA TEMENT OF FINAN CIAL POS IT ION 

(See Accountant's Compilation Report) 

December 31 , 2000 

Tota l Cu rren t A ssets 

A SSETS 

MACHINERY AND EQUIPMENT 
Computers 
Less : A ccumulated Depreciation 

$_ 26,678 

$ 2,388 
( 478) 

L IAB IL IT IES AND N ET A SSETS 

CURRENT L IAB IL IT IES 

Payroll Liabilities 

Total Current Liab ilities 

NET A SSETS 

Unrestricted Net Assets 

Total Net A ssets 

- 8- 

$. 568 

28 ,020 

26 ,678 

$ 28,588 

568 

28 ,020 

28 .588 



REVENUE 

JEFFERSON CONVENT ION & V IS ITORS BUREAU , INC 

SU PPLEMENTA L IN FORMA T ION - CONT INUED 

December 31, 2001 

STATEM ENT O F A CT IV IT IES 

(See Accountant's Compilation Report) 

For the seven months then ended December 31, 2000 

Jefferson Parish (Note C) 
Bann er In com e 

Other Income 

T ING EX PENSES 

Salaries 
Payroll Tax 
Hea lth Insurance 

Automobile 
Depreciation 
Bank Charges 
Office Supplies 

Postage 
Dues & Subscriptions 
M iscellaneous Office 

Phone/Pages 
Office Equipment-Services 

Office Equipment-Rental 

Banner Expense 
Advertising (Note B) 
Printing and Reproduction 

Traveling & Entertainment 

O P 

Change in unrestricted net assets 

UNRESTR ICTED N ET A SSETS , JUNE 3 , 2000 

$ 60,000 
13 ,44 0 

50 

$ 16,922 
1 ,4 95 

571 

1 ,623 

4 78 

94 

226 

75 

1 ,175 

232 

256 

352 

376 
7 ,644 

9 ,850 

3 ,650 

4 51 

UNRESTR ICTED N ET A SSETS , DECEMBER 31 , 2000 

- 9- 

$ 73,490 

45 4~ AZQv0 

28 ,020 

0 

S __ / ~28 o2o 



JE FFERSON CONVENT ION & V IS ITORS BUREAU , IN C 

December 31 , 2001 

SU PPLEM ENTAL IN FORMAT ION - CONT INUED 

STATEMENT OF CASH FLOWS 

(See Accountant's Compilation Report) 

For the Year Ended December 31, 2000 

CASH FLOW S FROM OPERA T ING A CT IV IT IES 

N et Income 

Adjustments to Reconcile Net Income to Net 
Cash Provided by Operating Activities : 

Depreciation $ 478 

Change in Current Assets and Liabilities : 
Increase in Payroll Liabilities 568 

Total adjustments 

N ET CA SH PROV IDED BY O PERA T ING A CT IV IT IES 

CA SH FLOW S FROM INVEST ING A CT IV IT IES 

Purchase of computer 

Net cash used in investing activities 

NET INCREASE IN CASH AND CASH EQUIVALENTS 

CASH AND CASH EQUIVALENTS, JUNE i, 2000 

CASH AND CASH EQUIVALENTS, DECEMBER 3i, 2000 

CASH PA ID FOR : 
In terest 

Incom e T axe s 
$0 
$0 

- i0- 

$_I 2,388) 

$ 28,020 

~ O 4 6 

29 ,066 

J 2,388) 

26 ,678 

0 

26 ,678 
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tlanford N , Ilarrison, C.P.A. 

Marshall II. Ilarrlson 

Vincent R. Protli, Jr., C.P.A. 

IIANFO RD M . HARRISO N, 
Certified Public Accountants 

Mem ber 

INDEP1V, N I)EN T A CCOUNTAN T'S REPORT American Institute 
Certified Public Aceounlants 

ON APPLYING AGREEI)-U PON PRO CEDU RF~S "the Sodety or t,ouls~ana eras 
Governm ent Finance Office Assn 

To the Board of D irectors 
JEFIq:,RSON CON VENTION AN D V ISITORS BU REAU , INC 
Parish of Jefferson, l,ouisiana 

W e have perform ed the procedures included in the Louisiana Government Audit Guide and 
enum e,'aled below, which were agreed to by the m anagem ent of the Jefferson Convenlion and 
V isitors Bureau, the l.egislalive Audilor, State of Louisiana, and applicable slate grantor 
agency/agencies solely lo assisl lhe users in evaluating m anagem enl's assertions aboul the Jefferson 
Convention and Visilors Bureau's compliance w ith certain laws and regulations during the year ended 
December 31,2001 included in the accompanying LouisianaAttestation Questionnaire. This agreed- 
upon procedures engagem ent w as perform ed in accordance w ith standards established by the 
Am erican lnslitute of Certified Public Accountants and applicable standards of GovernmentAuditing 
Standards'. The sufficiency of these procedures is solely the responsibility of the specified users of 
lhe report. Consequem ly, we m ake no representalion regarding the sufficiency of the procedures 
described below eilher for the purpose for which this report has been requcsled or for any olher 

Federal, State, and Local A wards 

I. 1)eterm ine tim am ount of Federal, state and loeal award expenditures for the fiscal year, by grant 
and grant year. 

Jefferson Convention and V isilors Bureau's Federal, stale and local award expenditures for all 
program s for lhe year ended 2001. There w m e no Federal, slate, or local grants during lhese periods. 
The follow ing are awards received by lhe Jefferson Convention and Visitors Bureau fi'om slate and 
local grantor/agencies. 

Awards ii~ii i;!iii!iliiiii{iii!ii!iii iii!!iiiiiii!iii!iiiii!iiiiii!!!;iiiii!iiiiiiii!i~!i!i!iiiii!iiiil iii!i!iiiiii!i!!iiiiiii!i!ii!!ii!ii!iii!ii ill! 
State of 1 .ouisiaua Tourism 2001 '01 Jeff Fest $10,000 

Jefferson Parish 2001 Annual i Funding $130,000 

2 
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JI'~FIq:~RSON CON VEN TION AN D V IS1TORS BU REAU , 1NC 

2. 1:o1" each Federal, state, and local award, we random ly selected 6 disbursem enls fi'om each award 
adm inistered during the period under exam ination, provided that no m ore than 30 disburscm cn|s 
would be selected. 



3. ]:or the item s selected in proced ure 2, w e traced the six disbursem co ts to supporting 
docum entation as to proper am ount and payee. 

For the award from the State of Louisiana Tourism , there w as one disbursem ent for the sam e 
amount of the award of $10,000. W e exam ined the supporting docum entation for the 
disbursem ent and found that paym ent was for the proper amount and made to the correct 

payee. 

For the aw ard fiom Jefferson Parish, w e exam ined supporting docum entation for each of the 
six selected disbursem ents and found that paym ent was for the proper am ount and m ade to 
the con'ecl payee. 

4. For tile item s selected in procedure 2, w e determ ined if the six disbursem ents w ere properly 
coded to 111o correct fund and get~eral ledger account; 

For the award from the State of Louisiana Tourism , there was one disbursem ent for the sam e 
am ount of the award orS10,000. The disbursem ent was lested and was properly co ded to 
the coffect general ledger account. 

Finding 2001 - 1 

For the aw ard from Jefferson Parish, six disbursem ents w ere tcsted  and all six disbursem ents 
were properly co ded to the correct fungi, except, four of the paym ents were properly coded 

to the correct general ledger account. One payment (check no. 1196), which should have 
been coded to travel expenses, w as im properly coded to Dues and Subscriptions. The other 
payment (check no. 1164), which should have been coded  to travel was improperly coded to 
salaries. 

Reco m m endation 

M anagem ent was advised to m aintain a chal"t of acco unts to use as a guide to properly co de 
the disbursements to the correct general led ger account. 

Response: 

A ll disbursem ents are m aintained by appropriate coding using chart of accounts in 
aeeordance to the approved budget by the Jefferson Convention Visitors Bureau. The criteria 
for attending certain trade show s require m em bership; how ever, coding for present aid future 
travel to trade show s w ill be segregated accordingly. Also, disbursem ents for salaries are 
being properly coded  to salaries. 



5. For the item s selected  in procedure 2, we determ ined whether the six disbursem ents reee ivcA 
approval fi'om proper authorities. 

For flae aw ard from  the State of Louisiana Tourism , inspection of docum entation supporting 
the disbursem ent indicated there w as proper approval fiom the D irector. 

For file aw ard from Jefferson Parish, inspection of docum entation supporting each of the six 
selected  disbursem ents indicated  there w ere three invoices that did not have proper approval 
fi'om the I)ireetor. Further inspection w as m ade by tracing the three invoices to the canceled 
check for the authorized signature. 

6. For the item s selected in procedure 2: For fcAeral awards, we determined there w ere no Federal 
aw ards during the period tested , no com pliance  testing w as necessmT. For state and local awards, 
we determ ined whether the disbursem ents com plied with the grant agreem ent, relating to: 

A ctivities allow ed  or unallow ed 

W e reviewed  the previously listed  disburscm cnts for types of services allowed  or not 
allow ed. The disbursem ents com plieA w ith the allowability requirem ents of the progrmn 

Eligibility: 

W e revicw ed  the previously listed disbursem ents for eligibility requirem ents. The 
disburselnents com plied  with the eligibility requirem euts of the program . 

Reporting 

W e rcviewed  the previously listed  disbursem ents for reporting requirem ents. The 
disbursem ents com plied  w ith the reporting requirem ents of the program . 

7. For the program selected for testing in item (2) there were no Fed eral awards issued and the 
aw ards issued  by the local govermnent did not require a close-out report. 

8, Jefferson Convention and Visitors Bureau m aintains the open m eeting law is not applicable to 
their type of entity. 

Comprehensive Budget 

9. There w ere no grants that exceed ing five thousand dollars. 



Prior Com m ents and l~ecom m endations 

10. The Jefferson Convention and Visitors Bureau began June 5, 2000
, the period covered  in this 

report. Hence, there are no prior conlnlents and recolnm endations. 

W e were not engaged t~, and did not, perform an examination, the objective of which would be the 
expression of an opinion on m anagem ent's assertions. A ccordingly, we do not express such an 
opinion. }tad we perform ed  additional procedures, other m atters m ight have com e to our attention 
that w ould have been reported  to you. 

This report is intended solely for the use of m anagem ent of Jefferson Convention and Visitors 
Bureau and the Legislative A uditor, State of Louisiana, and the applicable state granlor 
agency/agencies and should not be used by those who have not agreed to the procedures and taken 
responsibility for the sufficiency of the procedures for/heir purposes. Under Louisiana Revised 
Statute 24:513, this report is distributed by the Legislative Auditor as a public docum ent. 

M ay 30, 2002 
Ilanford M . H arrison, LLC 
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